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«ITPOXJIATHEHCKWH AETCKHUI JOM-UHTEPHAT»
MHWHHUCTEPCTBA TPYJIA U COIIMAJIBHOM 3AIIIATHI KBP

1. OBHIHE NOJIOXKEHUS

1.1. Komekc sTmku W cayxeOHOro mnoseaeHns pabGOTHHKOB TOCYAapCTBEHHOI0 Ka3eHHOro
yapexnenus «IIpoxnajuenckudi nerckui noM-mATepHaT» MUHUCTEPCTBA Tpyla M COLMAIBHOM
sammThl Kabapnuno-Bankapckoii Pecnybnnku (manee — Koxexc) pa3paboTan B COOTBETCTBMM C
nonoxenusvu Kouctutymmn Pocentickolt @enepaumu, OenepanbHoro sakosa ot 25 nekabps 2008 r.
Ne 273-@3 «O npoTHBONEHCTBMHM KOPPYILIM» M OCHOBAH HAa OOMIENPH3HAHHBIX HPABCTBEHHBIX
TNPHHIMNAX H HOPMaX POCCUHCKOro 00IIecTBa U rocynapeTaa.

1.2. Konexc npencrabuser co6oii COBOKYIHOCTh OOMIMX NMPUHIMIIOB poeccroHanbHO# CiryKeOHOM
3TMKH ¥ OCHOBHBIX TpPaBWJ CIyXeOHOTro noBeneHHS PabOTHUKOB rOCYAapCTBEHHOTO KAa3eHHOTrO
yupexnenus «IIpoxmannenckuii nerckmift IoM-mHTEpHAT» MHHHMCTEPCTBA TPyAa M COLMATLHON
sawmTsl Kabapanno-bankapekoii Pecny6inky (nanee — Yupexcnerue).

1.3. Tpaxmanuny Poccuiickoii @enmepauun, NOCTyNAKOmeEMy Ha pabory B VupexkmeHue,
PEKOMCHAYETCS O3HAKOMMTBCA C MOJOKEHMsAMH HacTosimero Kogekca ¥ pykoBOACTBOBATBCH MMH B
MPOLIECCE CBOSH TPYNOBOH NEATEILHOCTH, @ KaXKI0My PabOTHHKY YUPEKIEHNs IPUHUMATE BCE MEpbl
s cobmonenns nonoxenuii Konekca.

1.8.  Lenbro Konmekca sBnsiercs: 06001IeH e 3THYECKHX HOPM M YCTAHOBJICHHE [paBui cnyxebHoro
MOBe/IeHHs PAOOTHHKOB YupeXkIeHus [is JOCTORHOTO BbIIOJHEHHS HMH CBOEH npodeccHOHATBbHON
ACATENLHOCTH, CONCHCTBHE YKPEIIEHHIO aBTODHTETA DPAaGOTHHKOB COLMAIBHOTO OOCTYKHBAaHHS,
AOBEPHA MPAKIAH K YIPENKICHUAM COLMABHOTO 00C/TY/KHBaHUS, a TaKkke 0DECIIEUEHHE ENMHBIX HOPM
MOBENECHUS PAbOTHHKOB.

1.9, Koxekc npussan 1noBsICUTh 3(EKTHBHOCT, BHINONHEHHS PabOTHHKAMM YupexaeHnus CBOMX
JOJKHOCTHBIX 0053aHHOCTEI.

1.10. Kozmekc cmyskut ocHOBOH mmsi (popMuUpOBaHWsi B3aHMOOTHONICHWH B clepe COUMATBHOrO
obcykuBanus, 06pa30BaHMs W 3IPABOOXPAHEHHUS B YUPEKICHHH, OCHOBAHHFIX HAa HOPMAX MODaJIH,
YBOKHTCILHOM  OTHOINEHMH K pabOTHHKAM YUPEXACHWH COUMAIBHOTO OOC/IY/KMBAHWA B
ODLICCTBEHHOM CO3HAHWW, a TAKKE BBICTYNAET KAK MHCTUTYT OOIIECTBEHHOrO CO3HAHHMS U
HPaBCTBEHHOCTH PaOOTHUKOB YUPEKIEHHS, UX CAMOKOHTPOJIS.

1.11. 3uanue u cobmonenue paboTHrKamu Yupexnenus nonokenuii Komekca sSBISETCA OIHMM 13
KPHTEPHEB OLICHKH HX CITy)KEOHOT0 MOBEICHHA U Ka4eCcTBa NPO(eCCHOHATLHOI AESTeTbHOCTH.

2. OCHOBHBIE IPHHITATIBI M IPABHJIA CJIVKEBHOTO IOBE/IEHHS
PABOTHHKOB VYPEXIEHMS

2,1. PaboTHMKU Y upEeXAEHNUS, CO3HABASI OTBETCTBEHHOCTL MEPE]] TOCYAaPCTBOM, 0DIIECTBOM H
rpaklaHaMH, TIPH3BaHBbI;

a) MCIIONHSATh JI0JDKHOCTHBIE 00513aHHOCTH TOGPOCOBECTHO M Ha BHICOKOM TIPO(ECCHOHATEHOM YPOBHE
B Hejisix obecneuenns s dexTiBHOl paboTel YupekneHus:;

0) HCXOAUTH U3 TOTO, 9TO MPU3HAHKE, COOMIOICHNE U 3ALMTA IPaB M CBOBOJ YENOBEKA U IPAX/IAHHHA
ONPENENAI0T OCHOBHOW CMBICI M COJAECPKAHHE NEATENBHOCTH KAK MYHHIMIAJAbHLIX OPraHOB, TaK H
PabOTHHKOB YUPEKICHHI COLMAIBLHOTO 00C Ty KUBAHHS HACEIEHHS,

B) OCYILUECTBIIATH CBOKO AEATENHHOCTS B MPEJENaX NOIHOMOMHI YupeskIeHNS,




T) HE OKa3biBaTh TNPEANOYTEHHS KAKHM-TTHOO NPOGECCHOHANBHBIM MM COLMATBHBIM TPyIIaM,
TPaHaM M OpraHu3aimuaM, ObiTh HE3ABHCHMBLIMM OT BIHSHMS  OTHE/ILHBIX TpakaaH,
NPO(ECCHOHATEHBIX HITH COLMATBHBIX MPYIIT U OpraHu3amuii;

1) WCKIIOYaTh NEHCTBUS, CBA3AHHBIE C BAMAHHEM KAKHX-THGO JIWYHBIX, HMMYIIECTBEHHBIX
(b1HAHCOBBIX) U MHBIX HHTEPECOB, MPENSTCTBYIOLIMX J0OPOCOBECTHOMY HCIOMHEHHIO A0DKHOCTHBIX
00s3aHHOCTE;

€) cobmonate GecnpucTpacTHOCTS, MCKIIOYAIOLIYI0  BOSMOXKHOCTb BJIMSIHHSL Ha  CITykeGHYHO
ACATENILHOCTD PELICHUH MOJMTHYECKUX NAPTHI U 06IIECTBEHHBIX 00benHHEnMI;

) COBITIONATL HOPMBI CITYKe6HOM, MPOPECCHOHATBHOMN ITHKH | NPaBHJIA JIEIOBOTO [TOBEIEHMSI;

3) MPOSAB/IATH KOPPEKTHOCTh W BHHMATENBHOCTH B 00palieHn ¢ rpakiaHaMH U ZOBKHOCTHBIMH
JHLAaMHu,

W) TPOSBIATh TEPIMMOCTh M YBAKEHHE K O00BIYAsM H TpanuiaM Haponos Poccuu u mpyrux
TOCYNapCTs, yqHTbIBATE KyJBbTYPHBIE M HHbIE OCOOEHHOCTH Pa3IMYHBIX ITHHYECKHX, COLMATbHBIX
rpymni | KoH(peccwuit, cnocobeTroBaTH MEKHALNOHAILHOMY H MEKKOH(DECCHOHATBHOMY COMTACHIO;

K) BO3JEPXKHBATHCS OT TIOBEHCHHUS, KOTOpOE MOTJIO Obl BBI3BATH COMHEHHE B MOGPOCOBECTHOM
HCMOJHEHUH pabOTHHKaMH YUpEeXIEHHS HOJDKHOCTHBIX obs3aHHOCTEH, a Take wu3berats
KOH()JIMKTHBIX CHTYaLMi, CMOCOGHBIX HaHeCTH ymepd pemyTammm paGoTHUKOB YupexaeHus
ABTOPHUTETY YUPEIKICHHUS,

J) TPHHUMATh MPEAYCMOTPEHHBIE 3aKOHONATEIBCTBOM Poccuiickoit ®enepaumu  Mepsl o
HE/IONYLICHHUIO BO3HWKHOBEHMS KOH()IMKTA WHTEPECOB H YDEryJIHPOBAHHIO BO3HMKLINX cllydaeB
KOHQIMKTAa HHTEPECOB;,

M) HE HCIIO/b30BaTh CIIy)KeOHOE TONOKEHHE UIS OKA3aHMS BJIMSHUS Ha IeATEILHOCTh OPraHU3alHii,
AOJDKHOCTHBIX JIMLI, FOCYAApCTBEHHBIX (MYHHUMNATBHBIX) CAYKAIMX H rpakiaH IPH  PeLUCHUH
BOIIPOCOB JINYHOTO XapakTepa;

H) BO3NICPKHBATECSA OT MyOTHYHBIX BICKA3bIBAHHIA, CYIKIEHHI U OLEHOK B OTHOICHUH NEATENbHOCTH
YHPEKACHUS, €r0 PYKOBOJIUTENEH, €CITH 3TO HE BXOIMT B HX JOJDKHOCTHBIE obs3anHOCTH;

0) MOCTOSHHO CTPEMUTHCS K ODECHCYCHMIO Kak MOXKHO Gosee 3¢ dexTHBHOrO pacnopsukeHus
PECYpCaMH, HAXOAAMMACA B C)epe OTBETCTBEHHOCTH PaboTHUKa YupeskaeHns.

2.2, PaboTHHKOM YUPEXKIEHNS, HAIETEHHBIM OpraHu3alHOHHO-PACTIOPATUTEILHBIMH TTOTHOMOYHSIMH
M0 OTHOLICHHIO K 1pyruM pabOTHMKAaM, pPEKOMEHIYeTcs ObiTh IS  HHX obpasamu
npodeccuonanusma, Ge3ynpeuHoil pemyTauMH, CHocoBCTBOBATE (bopmupoBanmi0 B YupemneHuu
O7aronpusTHOro s 3PeKTUBHOH PaGOTE! MOPATEHO-TICHXONOIHYECKOTO KITHMATA.

2.3. PaboTHuk Yupeknenus, HaneaeH b OpPraHi3alHOHHO~PACIOPSIUTENLHBIMH MOJTHOMOYUSMH 110
OTHOLICHHUIO K IPYrUM pabOTHUKAM, TPH3BAH:

a) MPHHUMATB MEpbI 110 MPEIOTBPALICHHIO ¥ YPEIYTHPOBAHUIO KOH(IMKTa HHTEPECOB;

0) NpUHUMATB MEPBI 110 NPEYNPEKASHHIO KOPPYTILIWH;

B) HE JIONyCKaThb CIy9aeB MPHUHYKIACHHS PAaGOTHHKOB K YHaCTHIO B JIEATENBHOCTH MOJUTHYECKUX
NapTHii ¥ 00MECTBEHHbBIX 00beTUHEHHIA.

2.4. PaboTHuKy YupekiCHUSs, HaleNeHHOMY OpraHu3alOHHO-PACTIOPAANTEILHBIMM TTOJTHOMOYHSIMHA
TI0 OTHOMICHHIO K APYTHM PabOTHUKAM, CIIENyeT IIPUHUMATh MEPBI K TOMY, YTOObI MOIYMHEHHEIE emy
pabOTHHKM HE HONYCKAIM KOPPYITIHOHHO OMNACHOIO MOBE/ICHNSA, CBOMM JIHYHBIM [IOBEICHHEM
TT0/1aBajIi MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH | CHIPABE/UTHBOCTH,

2.5, PabOTHHK OTBEUACT 33 KAYECTBO OKa3bIBAEMOI! NAIHEHTAM COLMATBHOMN H MEIUIMHCKOH MOMOIIH.
B cBoeii pabote on 06s3aH pykoBonCcTBOBaTECH 3aKOHAMH Pocciickoii @enepalnu, ASHCTBYIOMIMH
HOPMAaTHBHBIMH JIOKyMEHTAMH (MEIHLMHCKAMH CTaHAAPTAMH), HO B PAMKAX 3THX [PEANHACAHHIA,
Y4MTEIBasA 0COOEHHOCTH 3a60NEBaHNs, BHIOGUPATH TE METOMbI TPOQUIAKTUKH, THATHOCTUKH M JICUCHHUS,
KOTOpBIE codTeT Haubosnee 3(PPEeKTUBHBIMEH B KakaoM KOHKPETHOM CJTy4ae, PYKOBOJACTBYSCh
HHTEepecaMu 00sbHOr0. [TIpy HEO6XOMMMOCTH MEAMITMHCKHMI paboTHHK 0053aH BOCTIONB30BATHCS
MOMOIIBIO CBOMX KOJUJIET.,

2.6. MemuuuHcKui pabOTHHK HECET BCIO MONHOTY OTBETCTBEHHOCTH 38 CBOM PELIEHUS U OEHCTBHSA,
AJIA 4€T0 OH 0053aH CHCTEMATHYECKH ITPOYECCHOHATBHO COBEPLICHCTBOBATHCA.

2.7. PabOTHHUK HOMKEH OKa3bIBATH MEIHLMHCKYI0 noMmomb moboMy B Hell Hykaalomemycs
HE3ABUCUMO OT BO3pacTa, MOJA, pAChl, HALMOHAIBHOCTH, BEPOMCIIOBENAHMS, COLMATBHOIO
TI0JIOKCHUA, TIONIMTUYECKHX B3TJIANOB, MPAKIAHCTBA H APYTHX HEMEAHLMHCKUX (aKTOPOB, BKIIOYAS
MaTepHabHOE MOJI0KEHHE,

2.8. PabOTHMK JO/DKEH YB&KATh 4YeCThb M  JOCTOMHCTBO MALMEHTa, OTHOCHTBCA K HEMY
N00pOXenaTeNbHO, yBaXKaTh €ro npaBa Ha JMYHYI0 TaiHY, C [OHWMAHHEM BOCIPHHMMATS



03aB0YCHHOCTD POIHBIX M GIM3KHX COCTOSHHEM bombHOroO, HO B TO e BpeMst OH He HOWKEH Ge3
AOCTATOYHLIX Ha TO NPO(ECCHOHATBHBIX IPHYHH BMELIHBATHCS B YACTHbIE ZeNa NalMeHTa U YJIEHOB
€ro CEMBH.

2.9. Camopexnama npu 06INEHHE MEIUITHHCKOrO paboTHHKA C NALMEHTOM HEOMYCTHMA.

3. STHYECKHME MPABIIA CJIYKEBHOI'O HOBEJAEHHSA
PABOTHHKOB YYPEX/IEHUSA

3.1. B cuoyxeGHOM moOBenCHHH paboTHuKY  Vupexnenus HeoGXomuMO HCXOOUTh M3
KOHCTUTYLIMOHHBIX TIONIOXEHHH O TOM, 4TO HYE/NOBEK, €ro IpaBa U CBOOOIBI SBIAIOTCS BBICLITEH
UCHHOCTBIO ¥ K&XKIBIH IPaXKaHWH HMEET [IPABO HA HEPHKOCHOBEHHOCTb YACTHOMN JKH3HH, TAYHYIO 1
CEMEelHYI0 TaiHy, 3aLIMTy Y9ecTH, AOCTOMHCTBA, CBOEr0 100POro HMEHH.

3.2. B cnyxe6HOM noBeeHuH paboTHuKam Yupexzenus cnenyer BO3JIEPXKHBATHCS OT:

a) moboro BHIA BBICKA3BIBAHMY M ASHCTBHI AUCKPUMHHALIMOHHOTO XapaKTepa Mo MpH3HaKaM Moa,
BO3pacTa, pachl, HAlMOHAIBHOCTH, S3BIKA, TPAKIAHCTBA, COLHMANbHOr0, HMYILIECTBEHHOI'O HIIM
CEMEHHOT0 MOJIOKEHUS!, TIOMHTHYECKHX HITH PETHIHO3HBIX MPEANOYTEHHIA;

0) rpyboctu, mposBreHwmit MPEHEOPEIKUTENLHOTO TOHA, 3aHOCYHBOCTH, OPEAB3ATBIX 3aMEYaHWii,
TIPEABABNICHUS HENPABOMEPHBIX, HE3aCITy)KEHHBIX OOBHHEHHMIA

B) YIrpo3, OCKOPOHTEBHBIX BBIDAKCHHI WIIM PETUIMK, NEHCTBMIA, OPETATCTBYIOIHMX HOPMAlIbHOMY
OOLIEHHIO MITH NPOBOLUPYIOLIAX NIPOTHBOIIPABHOE ITOBEICHUE,

T') KYPeHHUs B IOMELIEHHs YUpeKIeHus.

3.3. PaboTHuku Yupexnenus TpU3BaHbl  CIIOCOOCTBOBATh CBOMM  CHYKEGHBIM MOBEIEHHEM
YCTaHOBJICHHIO B KOJUICKTHBE JEIOBBIX B3aUMOOTHOLUCHHI W KOHCTPYKTHBHOI'O COTPYIHHYECTBA
ApYT ¢ npyrom. Paboraukam Yupexnenus PEKOMEHITYETCs ObITh BEXIMBBIMK, 106pOXKeNnaTesHBIM,
KOPPEKTHBIMH, BHUMATEILHBIMK M MPOSIBJISTH TEPIMMOCTb B OBLICHHH C TPajKAaHaMy M KOJLIEraMu,
3.4. BHewnwil BuA pabOTHHUKOB YUpEXIeHus NPH UCTIONHEHHH WMH JOJBKHOCTHBIX obszaHHOCTEH B
3aBHCHMOCTH OT YCJIOBHH M Xxapakrepa paboThl NOMDKEH CHOCOBCTBOBATE YBaXKHTEILHOMY
OTHOLICHWIO TPakKJaH K YYPEXKAECHHIM COLHAIBLHOTO 0DCITyKMBaHHS W  COOTBETCTBOBATH
0DIUETPHHATOMY CTHITIO.

4. OTBETCTBEHHOCTb 3A HAPYIIEHUE I1OJIOKEHMI KO/IEKCA

4.1. Hapywenue pa6oTHUKOM Yupexennst nonoxkenuii  Komekca momuiesxuT MOpPaIbHOMY
OCYJICHMIO Ha 3acepannu Kommccnu no mposenenwio crmyskeGHbIX IPOBEPOK IO HEUCIIOTHEHUIO
0053aHHOCTEH, YCTAHOBIIEHHBIX B LE/IAX IPOTUBOACHCTRUS KOPPYIILIHH.

4.2. Cobmonenne paboTHHKaMHU Yupesxnenus: nonoxernuii Konekca YUUTBIBACTCS [IPH MOOIIPEHHH
HJIN TPUMEHEHWH TUCLIMIUIMHAPHBIX B3bICKAHWMIA,



